
Presentation 
Skills

➢ What is Your Level Now?

➢ Deciding on The Object of The Presentation

➢ Mind Mapping

➢ Content / Scope – Must / Should / Could

➢ Presentation Structure – Beginning / Middle / End

➢ Visual Aids

➢ Handouts

➢ Body Language / Positioning

➢ Voice Pace and Tone

➢ Handling Questions

➢ Dealing With Difficult People

➢ Overcoming Nerves

➢ Practice

➢ Virtual Presentations

➢ Logistics

Sample Content Includes:

Contact us for a full course outline. 

All courses can be 
virtual or face to face


